 Top 10 List for Writing an OTM
 

#10:  
Follow the due dates!!!  Make sure you get it in on time!
#9:   
Type, type, type!  Make sure the OTM's look great by typing them.  Also be sure to spell check to ensure your message is getting across clearly.
#8:
 Use the correct forms!  
#7:
 Define Acronyms! Sometimes we forget that our acronyms or titles aren't universal.  About the only things you can get away with not defining are RA, NCC, NRHH, and SAACURH.  Spell out RHJB, RLSA, and RHPC.
#6: 
Do not submit additional information!  This means do not exceed the boundaries you are given.
#5: 
Make sure the complete address and name of nominator and nominee are on the form correctly. We don't want any awards printed incorrectly!!
#4:
 Choose one and only one category for each program!  Sometimes programs fall into two of the categories, but use your best judgment and choose one.
#3:
 Think presentation! Proofread the OTM to make sure that you are saying clearly what you mean to say. 
#2:
 Make sure your nominations are month specific!  It is very important to highlight the outstanding things that the nominee did for the month of nomination.  If it is not stated clearly what occurred THAT month, the OTM will not win!.  So use phrases like "during the month of January, Steve did X and Y."  Then go on to explain X and Y.
#1:
 Make sure you are using the correct category!  For example: Executive Board Member is for campus-wide executive boards, not hall councils.  To fit in this category, the nominee must be a member of an E-board that serves the entire residence hall system at Georgia Southern. (RHPC, RHJB, NRHH, RLSA, etc.)  Spotlight nominees should not fit into any other category!! This means they aren't an Advisor, RA, Student, E-Board member, etc.  BE CREATIVE!!!
 

 

